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www.ts-p.co.uk

Work Placement Scheme Application
	Personal Details

	Surname
	     

	Other name(s)
	     

	Title
	     


	Addresses

	     
	     

	Dates at 
home address
	     
	Dates at 
term address
	     

	Home/Mobile Telephone


	     
	Term/Mobile Telephone


	     

	Email address
	     


	Secondary Education 

	Name of school

	From

	To

	Examinations taken



	Grade



	     
	     
	     
	     
	     


	Scholarships, awards or prizes at school 

	     


	University Education

	From


	To


	University / College attended


	Degree undertaken 
(include subjects studied)

	Grade 

(state if actual or predicted)

	     
	     
	     
	     
	     


	Scholarships, awards or prizes at university

	     


	Work experience (legal and non-legal)

	Dates
	Organisation


	Work undertaken

	     
	     
	     


	Recreational and other interests; hobbies, skills, achievements and positions of responsibility

	At school:


	     

	At University:


	     

	Other:


	     


	Please outline why you are considering a career in law and state if you have a particular area of interest

	     


	I am applying for:

	 FORMCHECKBOX 
 Easter work placement
	Dates when unavailable:



	 FORMCHECKBOX 
 Summer work placement


	Dates when unavailable:




	Any additional information you would like to mention:

	     

	Signature:
     






Date:      


	References 
Please provide contact details for two referees (one of whom should be a person who has recent knowledge of your academic work)

	1. Name
	     
	2. Name
	     

	Address
	     
	Address


	     


	Telephone
	     
	Telephone
	     

	Email
	     
	Email
	     

	Relationship

to you


	     
	Relationship

to you
	     


	Data Protection Act 1998

	Thomson Snell & Passmore respects the privacy of your personal data. By personal data, we mean information about you which might allow you to be identified, such as your name and address. Personal data is defined in the Data Protection Act 1998 (the Act).

In line with the requirements of the Data Protection Act we are required to seek your consent to process personal and/or sensitive personal data. The contents of this form remain confidential at all times but we may store your personal details (name, address and telephone number only) on a computerised database so that we can contact you regarding your application. These details are used solely for the purpose of processing your application and are retained independently on a disk. They are deleted after the vacancy had been filled. We do however retain a print out of the database for a period of one year after an appointment has been made in case we need to contact you.

The information on this form will not be available to any member of staff other than named personnel and will not be divulged to outside sources although, if you are offered a position we will contact the references named on this form. Application forms and ancillary documentation relating to unsuccessful applicants are destroyed not less than one year after the appointment has been made. Under the Data Protection Act 1998, you may request details of personal information that Thomson Snell & Passmore hold about you. An official fee will be payable. If you want to make a request for this information, you should write to the Head of HR.

If you are offered employment we will seek your consent for your personal and/or sensitive data to be held on the firm's HR database.



	Consent Form For Applicants

	I agree to the data set out in this form being held and dealt with in the manner and for the purposes outlined above.

Signed: _     ________________________________________

Date:_     ______________




	Equal Opportunities

	The Firm is committed to the principle of equality and diversity in employment. We wish to actively encourage equality of opportunity and promote respect for diversity and to prevent unlawful discrimination, in our relationship with our clients and others. 

The Firm's policies are designed to ensure that no one receives less or more favourable treatment on the grounds of a protected characteristic: age, disability, gender reassignment, marriage and civil partnership, pregnancy and maternity, race, religion or belief, sex or sexual orientation. 

We have a recruitment and interview process to select people based on their abilities and we train people to interview for evidence of competencies without judgmental bias.


Please return to Victoria Heming (Head of Human Resources) at Thomson Snell & Passmore or email to recruitment@ts-p.co.uk
